
 

COVID-19 Procedures: 2020 
 
 Entering the Building: 
*Masks will be required for all students and staff to enter the building if the risk gauge is green, 
yellow, or orange.  
*All students and staff will enter one of the following entrances: 

Main Entrance (East Door)  
Bus Entrance (North Door) 
Coach’s Entrance (SW Door) 
Preschool Entrance (SE Door- preschool students only) 
Dwight Main Entrance (South Door) 

*Temperature will be taken for each student.  
*Parents are encouraged to wait in the car for their child to be admitted to the building before 
leaving.  
*Temperature Check: 

*Location: Outside the building if possible or foyer.  
*An IR thermometer will be used to check the temperatures of staff and students. 
*Students will be admitted to the building with a temperature of 99.9 degrees or below.  
*Students with a temperature of 100.0 degrees or above will wait 1 minute and retake.  If 
the temperature decreases to 99.9 degrees or below they will be allowed entry.  Retake no 
more than 2 times.  If the temperature remains above 100.0 degrees the child will be sent 
home and the parents will be called to contact their health care provider.  
*Upon entry, students and staff will use hand sanitizer located near the entrance.  
 

Symptomatic Individuals: 
When a student or staff becomes symptomatic while in the facility or has a temperature of 100.0 degrees 
or greater. 

*The following questions will be asked: 
*Have you had or been in direct contact with the individual with confirmed 
COVID-19? 
*Have you traveled outside the United States in the last 14 days? 

 
*If the answer is YES to travel or contact 

*The student will be instructed to return home and the parents will be contacted.  
*Parents will be encouraged to contact their health department for directions and 
follow up with staff. 



*Do you have or are you experiencing any of the following:  
*Cough  
*Shortness of breath or difficulty breathing 
*Muscle pain not due to physical activity 
*Sore throat 
*New loss of taste or smell 
*New headache, or consistent headache 

*If the answer is YES to symptoms 
*The parents will be asked to contact their healthcare provider. The student may 
not be allowed to return until after being released from the healthcare provider. 
*Parents will be encouraged to contact their health department for directions and 
follow up with the school. 
*Siblings of the symptomatic student will follow the same recommendations as 
symptomatic students. 

 
*If becoming symptomatic while in the building(s) they will be immediately sent home 
and the school district will contact the health department. 
*The parents will be asked to contact their healthcare provider. The student may not be 
allowed to return until after being released from the healthcare provider.  
*Parents will be encouraged to contact their health department for directions and follow 
up with their staff. 
*If tested, and a negative result, follow school policy regarding when to return following 
fever, etc.  
*The specific area used by the sick individual will be disinfected. 
*Operations within other parts of the facility will not be stopped as long as the impacted 
area can be completely closed off.  
*Information about the incident will be communicated to the Health Department for 
additional guidance.  
*Contact tracing will be initiated by the Health Department.  
 

COVID-19 Positive Individuals: 
When a student or staff becomes COVID-19 positive 

*Administration will communicate with all groups as necessary.  
*The specific area used by the sick individual will be immediately closed at least 4 hours 
and until a thorough disinfectant is applied.  
*Information about the incident will be communicated to the Health Department for 
additional guidance.  
*Contact tracing will be initiated by the Health Department beginning 48 hours before 
the onset of symptoms. Students and staff members who were in close contact with the 
symptomatic person will be considered exposed. Self-monitoring or quarantine may be 
required for any and all exposed students and staff members.  



  
Transportation: 

*Masks are required at all times for students and staff on all school vehicles. If no mask, 
a mask will be provided.  
*Temperatures will be taken outside the bus by a staff member.  
*A student with a temperature of 99.9 degrees or below will be allowed to use the 
provided transportation.  
*A student with a temperature of 100.0 degrees or above will not be allowed to ride the 
bus and parents will be contacted immediately.  
*If a student has a temperature of 100.0 or greater and the parent is not available, the 
student will be allowed to board the bus with a mask and maintain social distancing. 
When the student arrives at school they will go directly to the nurse’s office.  
 

Masks: 
*Students are encouraged to bring their own masks.  Masks must meet dress code 
standards according to the student handbook.  
*Students will be given 3 school-issued masks which would be the responsibility of the 
student. 
*All masks, including the school-issued masks, should be washed regularly by the 
student.  It is recommended that they are cleaned daily.  
*When a student forgets a mask up to 3 additional masks will be provided at no cost.  All 
students must report to the main entrance on the East side of the school to receive a new 
mask.  Each additional mask after the sixth mask would cost $2.00.  
 *The students will be required to wear masks according to the directives on the risk dial 
from Four Corners Health Department.  

 
Food Service: 

*Students will wear masks as they attend lunch.  There will be 6 students at a table. 
*No buffet lunch. 
*Staff will enter student lunch codes. 
 

Cleaning: 
*  Elementary classrooms will be cleaned and disinfected by staff members once in the 
morning and afternoon. 
* Secondary classrooms will be cleaned a minimum of three times per day by staff members. 
*Bathrooms will be disinfected once in the morning, afternoon, and evening.  
*Cleaning supplies will also be available for staff.  

 
 

 



Visitors: 
*Visitors are welcome by appointment.  
*Masks will be required.  
*All visitors will report to the window in the foyer of the main entrance. 
*Temperatures will be taken.  

 
Classroom: 

* 6-foot distance between desks and students when possible. 
*When 6 feet distancing is not possible and the school is in yellow or orange masks will  

              be mandatory. When students are 6 foot socially distanced and we are in yellow students  
              do not need to wear a mask.  

*Limit shared items.  
*Students will practice proper handwashing techniques and use hand sanitizer throughout  
  the day.  

 
Drinks: 

*Students will need to bring individual water bottles and will not be allowed to share 
water bottles.    Students will fill water bottles at cup filler stations.  
 

Recess: 
*Recess will be allowed and should be outside if possible.  
*Equipment should be limited to grade-level items and disinfected equipment regularly.  
  

Exit: 
*Masks on the move will be utilized and students will exit using normal procedures.  
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